
-w APPLICATION FOR RECORDS RETENTION SCHEDULE loeARmENI OFFICE OF THE SECRETARY bRCHIVES mND OF STATE 

, RECORDS MANAGEMENT DIVISION 
~ ~~ 

INSTRUCTIONS: Sac Publication No. 76-RM--I f a  inmuCtions on completing this fm; Forward signed original to 
Department of &drives and History. Rtcordr Manwment Division, 330 Capitol Annut. Atlanta, Georgia. 30334. 
Attention: Scheduling Senion. 

FOR AGENCY USE 1. AQMqkldran  FOR RECORDS WANAGEMEW USE 
Department of Education 

2. PonontoCMIMt W+king T i  T.lsphons Number 

3. ActionRIqvcncd 

, P a t  cook Secretary Senior 656-5945 . - 
6- B Emw~sn Retention Schedule; nawd will m t i n u  to .cannulate. 
b. 0 D i i  of m n t  warmulation: nn futher laumuktion ulticiplad. 
c. 0 Amnd Amlication No. CheckOn: 0 Ounpe: 0 Suparcede: 0 Void 

4. Dmrofssrii R R.cordrSuiith* lfollomdbytiffeurdin&icc;ifdjffmtJ 
Earlien hten I n s t r u c t i o n a l  Media Services Divis ion Di rec to r ' s  Correspondence F i l e s  

1972 I Present  I 
0. WinmdOsfiaFunction whpt klbhwcion of UIE oiiisibn md th ot f i  in which t h i s  n c a d  seria isu8amd7 

-. This  d iv i s ion  i s  respons ib le  f o r  t h e  weekly daytime i n s t r u c t i o n a l  
programning of t h e  Georgia Publ ic  Televis ion Network; development, production and d i s t r i b u -  
t i o n  of media products;  media f i e l d  se rv i ces  to  l o c a l  systems i n  media program development; 
f i e l d  engineering serv ices ;  services of t h e  f i l m  and audio-tape l i b r a r i e s ;  and t h e  develop- 
ment and management of s p e c i a l  p r o j e c t s  r e l a t e d  t o  media. 

Documtrnlating to: Providing l i a son  services between t h e  Division and 'others wi th in  t h e  
Department and ind iv idua ls ,  excluding memos and correspondence to and from local school 
systems. 

Mudcd we: 

Correspondence, memoranda, etc., t o  o the r  Department m e m b e r s  and ind iv idua l  c i t i z e n s ,  
and r e l a t e d  documents. 

Fiteisnagd: Chronologically by calendar  year ,  thereunder chronological ly  by da te .  

8. Monthly Rderma Raa How ofun am RQwds referred m which am: 
onemdxmonthsold 24 ; Seven ta twelve months old 24 ; T h i n  to twenty-four months old l2 
twentyfive - months and older-? % 

1" 9. Ahniial Rate of Accumulation of R m r &  
Lmer-rin d r a m  ; Lugal-daa droworr I; shrives ; otha (WCifYj 
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6Auditpriod 

f. Faders1 rantian inmuctionr 
b Statute of limitation w. Administrative noed -ma-. 

Attach copy Q excerpt of Im or raglilationr. Explain admin imah wed. 

- Administrative of f ice  need 

i3 ClkmdUYur: 0 F-I ynr; 0 Other 

' 0 H o l d i n t h e a u r c n t f i k s ~ L m o n t h ( r 1  wb); then 
0 Transfer to local holding a m .  hold 
0 T d w  to Sate RIcDrds Cmts: hold 
ff D.moY.  
0 T d e r  to SIla Archives for ptnunent mention. 
OwUrlssairLl 

raar(r); then 
VmtJ; unn 


